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CTEVT

CV

DO

EA

EOI

GON

JV

NSTB

I'AN

PPA

PPMO

PPR

QCBS

10R
,I'IP

VAT

VSDTA

Abbreviations
Corurcil for Technical Education and Vocational Tr.ainins

Cuuiculum Vitae

Development Parhtel'

Executive Agency

Expression of Interest

Covernmelt ofNepal

joint veDture

National Skill Testing Board

Permanent AccouDt Nrunber

Public ProcuremeDt Act

:Public Procurement Monitoring Offi ce

: Public Proculemelt Regulation

:Quality Cost Based Selection

Terns of Reference

Technicai Training Plovider

Value Added Tax

Vocational al,Id Skill Dcvelopment TlaiDing Academy
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Standatd EOI Document

A. Request for Expression of lnterest

Government ofNepal
Ministty ofLabou, Employment an.l Social Securily
yocationat and Skill Development Training Academy

Date:2080/05/13
Name ofProject: Advanced Vocational & Skill Development Training Implementation

Government ofNepal (GoN) has allocated fun d totetttd the co or vocotionfll skills Ttflittittg and ilr tend s to

apply a poffior of thisy'rrl to eligible payments under the Colltract for which this ExPression of lntercst is

invited fol National Consulting Serviccs

The Vocoliohol Md Skill Developmefil Truining Acalem)t, Mittislry of Lobour, E"lplo)tmenl on'l Socittl

sec til!, GoN,lacking physical iDfiastructures and huma[ resources to achieve the target numbe$, Dow

invites Expression of Intercst (EoI) from eligible consuttirg firms ("consultant") to provide the following

consulting ser.vices: to detiver qualiry skilt traiDing seNices for the targeted beneficiaries following the

approved curricul^ iD tho following occupations. The traiDiug should assurc the staDdalds as provisioned by

TenderNo. V SDTA/0 8 0/081-2-(l -2)

2.

I

7

4

5

6

8

9

our riculuur.

Occupatiolls:

Package Occupations/Trade Number of Trainees Training Duration (hrs)

vsDTA/080/081-2- 1 Electrical Advance 140 195

vsDTA/o80/081-2-2 Plumbing Advance 120 160

Interested eligible consLlltants may download Eol docuneDt lrom vsDTA website i.e www.vsdta.gov np or

vish c-CP systenr www.bolDatra.qov.no/eqp

The last date ofsubrnission is 28 Bhadra,2oEo.

Consultants Dlay associate with othel consultants to eDhance their qnalifications

Expressibns ofinterest shall be dcl;vered online through e-GP system ]u4 4:UlEetl!Llllllnp-.lqlp on or In

case the last date ofobtaiDing afld subrnission ofthe EOI document happens to be a holiday, the next working

day will be dccrned as the due datc but the time will be tho same as stipulated

EOI will be asscssed based an Qtolnc tion 30 o,4, DxPcrie ce 50 % anl Cipnciu 20 % ofconsulting firm

and key personIel Based on evalUation of Eol, only shoftlisted firms w;ll bo invited to snbmit technical altd

fiiancial proposal thr-ough a tequest for proposal

Minirrlrn score to pass the EOI is 60 (sixty) percent

VSDTA will select a minimtrm of3 (thr'ee) to a,raximllm of6 (six) consultants per occupational Package

based on the mnking nrethod

Fr" .b.-'
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slandatd Eol Document

B. Instructions for submission of Expression of Interest

Expression of Lrter est lnay bo submitted by a sole firIn or a joiDt ventrne of coDsulting firms aDd

the maximum nunber of partDers iD JV shall be limited to three. JV behveen any two or

or'ganizations should be sustaincd by JV agreeneDt stating tho sharc ratio and all JV members

should firlfill the eligibility criteria.
Iuterested TI'PS must provide ilforlration indicating that they are qualified to pelfo.m the

seYices ((lescriptions, otganizttlion ond etnployee d d of lhe firn or coulpdny, descf iplion of
qssignnents of sitnildr nottre co tpleted fu the lasl 7 years and lheit loccttion, exPorienrc in

sil l.r cotlclilions, generul quolficalio s and the key personnel to be hvolved in ihe proposed

assign rcnl)

This exprcssioD of illterest is opeD to all eligible colsulting fimr/ company/ organization

Thc assignn)ent has beeD scheduled for until the end of Baisakh 2081, Expected date oI

conlDrellcement ofthe assignme[t is after 2.5 months oftho notice publicatiort date

Expression of Illtercst should contain following information:

A covcring lelter addressed to tll.3 loptesentative of the client on the official letter head of

corrpany duly s;gned by alrthorized sigDatory

ApplicaDts shall plovide the lollo\Yirrg inforlnatioD in lhc rospective fonnats given ill the llol
documcnt:

. LOI Form: Letter oJ Application (Fonl ))

. EOI For l Applicatt's In[ortllation (Forul 2)

. EOI Fo : Key Experts Litt (fofln 3).

. IIOI Fonn. lfork Experience Detqils (Fo 11(A),4(B) LUA)

. DOI Fot : CoPctcity Detdils (FotD15 (Fotu 5(A) A 5(B))

6. Applicants may s0bmit additional infornration with tlteir application, but short listhg will be

based on the evaluatiorr of inlormation reqLlested and included ilr the formats provided in the

EOI docuDrent

7 I'hc Expression of Interest (EOI) document must be dLlly conpleted and sllbmitted through e-

G1, syste|n by using the lorrns aud iDstrrctions providcd by the systen.

8. 'l'he corrplctecl EOI docuolenl Dr st be subrnitLed oD or before tlte date and address nrentioDed

it1ll\c "Retru.sl fot Exprcssiott of Ittttll'csl". l\tly EOI Docurnerlt leceived alter the closing time

for submission ofproPosals shall not be considered for evaluation

9. Prcscribed sequence \vhile sublnitting additioDal documents:

i) Mandatory Docunents
ri) Past Experiences
iii) Ollice SctLrp. classrooin and Iab photos

ir') l'ools and ()qnipmeut lists
Y) Llxpelts CV aud docuDrents

0)

(,D
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Tcrms of Referencc (TOR)
1, Background
1.1 Governnerlt of Nepal has its plan to provide skills trainiDg to needy people in the

fiscal year 2080/081 through Vocational and Skill Development Tmining Academy
under Ministly of Labour, Employnent and Social Security. The aim of the program
is to ecluip people with skills so that trained people either join in employment or
cleate their owll self-employment through entetp se development on an individual or
group ofpeople basis. VSDTA, lacking human resources and facilities to impart this
traiDing and geographical conshaint to conduct training olltside the training facilities
of the academy, is contracting these tlaining ploglams to eligible TTPs to be
implenented to diffelent locations.
OccuDati ons:

Package Occupations/Trade
Nrurber of

Tr'ainees

Tlaining
DLration (hs)

vSDTA/080/081-2- t Elechical Advance 140 195

vSDTA/080/081-2-2 Plumbing Advance 120 160

1.2 VSDTA has plan to deliver advanced vocational training to at least 260 trainees
within the fiscal year 2080/081. Trainees number will be increased or decreased
based on available resources.

1.3 In older to accomplish the approved programs, VSDTA aims to conduct tEining
plogEll'rs tluough Technical TrainiDg Provider Companies/ Firms and wants to make
TTPS rnore responsible to facilitate trained youths in gainful employment
opportunities.

1.4 The Technical Training Prcviders will be selected based on quality and cost-based
seleclion (QCBS) in accordance with the PPMO Guidelines.

1.5 These TORS provide guidelines to aspire TTPS about the scope of work and
deliverables.

2.
2.1

Scope of Worh
The nain objective of the Consulting Selvice is to deliver quality skill training
services for the targeted beneficiaries following the approved cunicula.
The TTPS are responsible to conduct training programs in following

trades/occupations at diflerent locations as assigned by VSDTA.
The traiDing period shonld be specifled by the prescribed curriculum.
The TTPs will establish a reliable inteltral monitoring and supervision mechanism

dLrriDg the trainiDg delivery pedod. VSDTA will corduct regular monitoring of
training activities.
'lhe t|aining being plovided by TTPS need to assure the standards as provisioned by
culricu[tm.
'l'he service coltract peliod may vaty from occupatiotl to occupation and should be

acoomplished within thc agreed time period.
'fhe average tulnover of the last tlxee fiscal years should be minimum fifty lakhs

2.2

23
2.4

2.5

2.6

2.',l

Nepalese rupces Q.JRs 50 lakhs) (VSDTA caD verify form IRD)



Standard EOI Document

Conditions

2.8 Thc related training orgadzatioD should l]ave been registered ir the Offlce of
ConpaDy Registrar bel'ote at least 7 years and have tr.aining implemeDtation

exper:icnce. Experience rvill be counted fiom Fy 2073/Oj4 to Fy 20791080 onlv.

2.9 AII sUbnitted docutrents should be notarized.

2.10 'hairing locations will be as pr.escribed by VSDTA.

2.11 VSDTA reserves the rjght to accept or reject the EOI application with or without

nentionilg any reaso[

212 VSDI-A may conduct tlle onsite visit of the traidng ceDtel.ofthe EOI sLrbmitting

lir m/company/organization.

2.13 The organization must be alfiliated with CTEVT for the proposed occupations.

2.14 The organization should have the necessary physical infiastructlDe (office building

wilh location map, Classroom -10 ''2, workshop - 30 'n2 for one grnup oftrainees and

lequired tools, equipmeit aDd ttaining materials fo. the tl.aining). The tools and

eqlripment list, photos of sto1e, training facilities and office space should be

submilted along with EOl.

2.15 'l'he haining organizatiol should have at least one main trainer and one assistant

trainer with the recluiled qualification and exper.ieDce for proposed each group of20
tmirioes.

2 16 Bio-data and acadenic documeDts (if fi.om Foreign Educational IlNtitutions; sltoulcl

be Equivalelt to Nepal Gove tment) and other suppo ing documetlts should be

tlltached \.vith the bio data or cu iculum vitae

Qualificatiolls for the instructors will be as followsl

S. No Key Expefis Minirntul Qualifi cation
I Main Trainer+ Bachclor's Degree in lelevant Occupation lvith TOT(fiom

any govemmeDt entity)

Or'

Diplorna in lhe rcleva[t occupation with TOT (fiom arry
govelxncDt elltity) and 5 yeals' experience

Ol
Level III in the relevaDt occupatioD/subject and 5 years,

experience.

2. Co{rainer* Level-ll in the relevant occrpation with TOT
Or'

x-., V,,/ \4

\
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'' For eacl1 haiDilg eve[t(2o traiuees) proposed by TTp, it must assign a ttainer and a co_

tlainer. TTP should offer trainers for all training eve[ts proposed. If qualified trail,Iers,

nLunber a1ld proposed quota mismatcltes, the final training quota for the TTp will be decided
on the bosis olclulilied traiDers.

2.17 I'TPS must propose qualificd support staffs as mentioned below:

2 18 While counliDg the experience ofTTps, experiences within last seven yeafs fiscal year.

20'13/0'74 to 20791080 will be taken into consideration. (Cornpany, organization, or firm).
Expelielce Delails:

SN Experieuce
Type

Details

I General
Experience

- Experience of 
"ona*lr1g 

toslc una adurl""
tlainings

- Number of trainees sldlled test passed certifled
by NSTB

2 Specific
Experience

Expe ence of condu-ing training in
occupatioN ploDosed (at least 195 Hours)

Experiel1ce details should be su

iorn NSTB. (Company, organization, or firm). In the case ofthe Joint Venturc, it will be

as pel tl'le prevailing public Ptocurement Act.

2 19 The TTP should maintain electronic attelciarlce ofthe tlainers and ttainees twice a

day.

2.20 VSDTA may add or reduce the ploposed number oftlaiuees as per the l.equirement of
thc training allangenents.

2.21 VSDTA will select a minimrm of 3 (three) to a rnaxinrum of 6 (six) consultants in
each package hom the organizatiols wl.ro Lnve passed the minimum scor.e (i.e. 60

nurnber) based on ranking

B. Ilvaluation of CoDsultalt,s trOI Applicatiorl
C^onsultant's EOI application which meets the eligibility criteria will be ranked on the basis
Idre

Minimum Qualification
Support Staff

Bachelor's or Equivalent
Modtoring Offlcer Bacholor's or Equivalent
Dist ct Coor.dinator. Bachelor's or Equivaletrt

critelia in listed
rJ rxsrpulry d. Lomrrletcness 'l'est (EOt will be rejected ifrequired
documents mentioned in tl.is section are not submitted)

Compliance

Uopy ol llegistration ofthe company/fir.m il1 Office of Co,npany RegGtrar
with 7 yccrs ofregistralion (Mandatory)

*
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Copy of certificate of Council foi1chnical Education an,l Vocational-
Training (CTEV1) alfiiiatiou lor Lcvel II or professioral occupatior, Alorg
wi r lierlcwal for 080/081 (Mandatory)
VaiLre eadea tax (Vat) Registtatio,, Certitcate (Manaato
l-ax Clcalancc Letter for FY 2078/079(Mandatory)
Avc|age amual 1r'ansaction minim,.un 50 lakirs@076/07 to -78107)
(Nlandatoly)
Sell-declaration letter. indicat@
interest with the proculement process and TOR, and declaration of not being
blacklisted or convicted of Aaudulent activities or couuption while doini

uslness (Mandato
EOI Folm 1: I-etter ofApplicalion
llol |orlD 2: ApplicaDt'i Info"riation F<,.,r,
IIOI Form 3: Capaci

cation ofKey

Note: In case, a colrLrption case is being filed to Court against the Natural person or Board of
Di
of 

person or Board

be or JV EoI shall
Government of

Nepat.

Ae--

6
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Note: In case, a couuption case is being filed to Courl against the Natural Persoll or Board of
Direclors ofthe firt iDstitutioD/compaly or any partner of JV, such Natural Person or Board

of Dircctor of the firtlrinstitutioD./company or any partner of JV, such firm's or JV Eol shall

be cxcludcd fiom the evaltBtion, if public entity receives instr-Llction from Government of
Ncpal.

EOI Forms & Fo nats

llorm 1. Lettel ofApplicatioD

Iror]1 2. Applicant's inlbrmation

IroL'Ln 3 Qnalilication ofKoy Expelts

Irolm 4. Expetience

liorI11 5 Capacity

ii) DC)t Bvalurtion Cl.iteria Irrscrt Minimum
Requircment if
Applicable

Score [Out of
1000 1

A. Qunlification
Qualilccnion oJ Key Expefis 30%

Etperience oJ Key Lxpefis

ll.llxpcl.icncc
Geneftll expeience o.fcons tinglrm*ithin last 7 s0%

Specilic e:ipetience oJ'cotlsLtltinglnn ,ilhi last 7

Nuntber ofh ainees passed skill lesl v'ithin lost 7

)tears
C. CnDacih,
Financi Capocity 20%

InfioslruclLn e

equi) enl rclcted to the proposed lssig ment
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1 , Letter of Application

(Lettet'hedd poper o.f the Applicant or pa ncr respolls ible lor o ioint ven turc, including full postal
.Eldrcss, teleplrcne no ,Iox dnd enail add]ess)

Date:

FullName ofClicut: Vocalioral and Sldll Developmcnt 'I'l aining Acxdcmy

Full Address ofClient: BhriscpAti, Lnlitpur
l'elephonc No : 015590800, 015590801, 015590254

lfaxNo:015590894
Dnrail,Address: iufo@vsdta.gov.np

Si/Madanr,

I Bcing duly authorized 1o represelrl aDd act on behalf of (hereinafter "the Applicanl") and having

rcvic\\'cd and fully uDderstood all the short-lislirrg inforDlation plovided, the undersigred hereby

apply fbr follo\viig lraining to be short-listed by Vocational and Skill Developrnent Tlaining
Academy as CoDsultant to deliver quality sl(ill training services for the talgeted beneficiaries

lbllorving the approved ou iculum iD the tmdes.

l'r'oposcd Trainirg Occupations, and number

Attached 10 this lotter are photocopics of origirlal documeDts defining:

a) thc Applicarll's legal status.

b) the prircipal place oI business

Vocational and Skill Developmont Trailling Acadenry alld its authorized representatives are hereby

authorizcd lo ve,ily the statcmeDts, documcnis, and information submitled in coDlectioD with this

application This Lctlcr of Appl;cation will also sel.ve as authorization to aDy individual or
airthor izccl representativc ofany ;rrsiitLltion leferred 10 ilr the suppolting i[formation, to provide

sLrch lulornatio cleerred lecessary and IeqLrostod by yorrrselves to verily statemeDts and

informxrion provide.l ir this applicaiioD, or with regard to the Iesources, expericnce, and

compctcnce o1- the Applicant

5 We declare that, we have no couflict of interest in the prcposed plocu,€meDt proceedings and we

have not been punished for an oflense relating to the concerned profession or busiDess and ollr

I

SN ProDoscd Packagc ProDosed OccuDation ProDosed Number Remrrks
I
2

2

3

,1,
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Company/finn has not been declated iieligible.

assrgnneDt. ed fiom shoftlistiDg and participation in the

conlpleted applicatiou is complcte, trLre alld correc

Signcd:

Nirme:

[ol xnd on behalf of(naDle olApplicant or partner of a joint vcntut,c):

Seal of ot,gAnization:

Drtc:

Notc:All I.urther comlnunication conccrDiDg this Application shoLlld be addressed to the fbllowiDs

Vocational & Skill DevelopmeDt Tmining Academy
Bhairsepati, Lalitpur
Telephone: 015590800, Email: info@vsdta.gov.np

I



3

4

1

8.

Standard EOI Document

2. Applicant,s Information Form
(In cose ofioint wnhu.e oIht'a or norctms to bef ed sepakttetylot ectch cohstittent nlenber)

L Nau]e of |i1n/Corrpany:

2. 'lype ofComtitution (partnenhip/ p.rt. Lk public Ltd/ public Sector/ NGO):

Datc of Registatiorr / ConmeDcemeDt of B lslness (pleose specify)..

CoLUttry of RegistratioD:

5. liegistered Olfice/Place of Business (ircluding CTEVT affiliation.):

6 Telcphone No; Fax No; E-Mail Address:

'lax ClcalaDce CettLJlcalc year ()1 time extension year:

Name of Autliorized CoDtact per.son / Designatior/ Adclress/Telephone:

9 Corlsultarlt's Olganization (including Organogram):

10. 1'otal nul11ber ofstafl

11. Numbel ofreguiar plofessional staff:

12. CTEVT affiliation nunber and Renewal Date:

1A
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tr'ornr 3: Key Exp erts (htcltkte ctetdils oJ Key Etperrs onl)

'l'o be a"^su ed, Er,alltcttion co mittee fiqy ask necesstry documents of proposer) humr.tn
retottrce be./b),e eyoluation of Eol sltch as educqtion cettijicate, experience documents as
pet need. Lvoltration com littee will assess and verify the above said itibrmation of
pt opose({ hL |14n resotrces by using dffirent sources ofveri,fication.
Ltolltaliot? I'eam ntay ask the original copy (at least scanned copy oforigihal docu xent)
ol tubskmtiated docu tent (Experience le er, testimonials, TOT certi|lcate) .luling
avthtatio process .ts per need/br ensuring htman resource cqpacity.

SN Narlc Positior flighest Qualification
Work Exper.ience

(in vear) Nation,rlitv
I

2

l

4

5

11
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Form 4: Expcriencc
(Det.tils (t .6sigtlnrcnts Loldet token Eqch consultqnl or tnember oj a JV tnust Jill in this
forn.)

Del0ils o nments undertaken.

All the submitted letters/ccrtificates etc. for this EoI should be notarizcd.

4(B). Spccifi c E\pericnce

Dcti

l'he original copies of substaDtiated documents must be available while requestecl by
Evaluation 'l'eam in evaltiation process.

Add lows as needcd.

4 (A). General Work Experience

Sector/Occupation

Number

Trainees
Trained

Number
of Skill
Test

Appeared
Trainees

Funding
Organization/client
(write full name and

address)

Training
location

(Districts)

ils of simil.u' rssignments undertaken in the Drevious seven years
AssigDlrent nane:

'Iraiuing name:

Approx. value of the contract (iD cu ent NRs)

CoLrntry:

Location u,ilhin country:

Duration of assignment (moDths) :

NaLfie ofClient: Total No. ofperson-nonths ofthe assigrureDt:

Addt'css: Approx. value ofthe services provided by your
firm under the contracl (in crlrrenl NRsJ:

Star t date (montl'/yeaD:

Colnpletiorl date (rnorltl/year):

No. ofprofessional person-moDths provided by the
joint venture pafiners or 11]e Sub-Consultants:

x
12 X-"

s.N.

1 2 3 4 5 6
1

2

3

5

Total
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NaDrc ofjoirlt vcnture paftner ol sLlb- lNarrative descliption ofPtoject:

Corsultanls, ifaDy:

Description of actual serviccs pr ovided in tlle assignme[1:

Note: l'l ovidc highlight on sinilar scl'vices plovidcd by thc consultant as required by

thc EOI flssigltmert.

Iril m's Name:

13



Stakdard EOI Document

4(C). Gcoglaphic Erperiencc
(ln cu.;a qfjoint wnlve o.f two .n more lrms to be lilled separately for eqch constittrcnt

ntentber)
crience ofwo in similar lr or coun

Nonte of thu Ptujecl

(Please insert more rows as necessary)

14
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F'orm 5: Capacity
5(A). Irinancinl Clrpacity
(htcuseoJjoinlw utreol^t,oolutotefitD$lobefilledsepatorely-[oreachconstit e]11 rc tbet)

(Note: Suppofting documents includiDg Audit Report for Average Tumover should be submifled for

Fiscfll Ycar Amount NRs

ttv 2016t011

tty 201'7 1078

rY 2078/079

'lhlec ycrr''s AvcrAgc

the 
^bove 

)

15

Avelage 'furnover
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e P osed assignment2
In conh,,,,,,^ 1-- , ^^'s head omce.

le Tooi

ification.

' Detete th
quipnent far the proposed assignment is not required_

rnf,o.t@-ifu.,ffiiiffi
......__-l{equired RequireiEG

affi"=!,t-En"s B,rit=:

Ofice Eo*on i

SN for'
j r_____:r,:::t-9llon=- Unii- Numbei2 Bg.o.G

lulastructtu.e/equiDrn""r,,. _i,uJo!r [o vet

16



FoRMAT oF CuRRtcuLuM
Proposed position:

Standard EOI Document

VtrAE (CV) FoR pRoposED
PRoFESsIoNAL 

STAFF
Name oiConsultantj

Name of Staff:
ProFessionl

0ate of Birth:

Nationaljtyj

Detailea Tasks nssignJ

Key eialili.,r,--;=

;r=-- age-l

nost

Educatr'on:__-

signment.
and give

[Sunmarize athn-r,^: _- ._

atet or e D.d-t 
giviog narnes of

statt ment"/-"i^"^'^'

;I

writing

Certificatioh:

language
ncy exceltent, good, fai, oar in speaking, reading,

corecfly describe

[Signahtre af slaff menber anc.l autho, ed representative 
afthe consultan!] Day/Monthlear

ffmember]
horizeo replidEiG:

17


